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IMPABUJIA OBMEHA
NeJIOBBIMH TIOJAPKAMH H 3HAKAMH /1eJIOBOr0 FOCTENpHHMCTBA
B MYHHIHNAIbHOM 010/keTHOM 001me00pa3oBaTE/IbHOM YHPEKIACHHH
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1. O6mie noIo>KeHHN

1.1. TIpaBuna o6MeHa JeNOBBIMA TONAPKaMH W 3HAKAMH JICJIOBOTO TOCTENPANMCTBEA B MBOY
«COIIl Ne 12» (manee — IlpaBuna) paspaGoTaHel B COOTBETCTBHHM C MOJIOKCHHSIMH KoHCTATYUHH
Poccniickoit ®enepanyu, denepansHoro 3akona oT 25.12.2008. Ne 273-®3 O mpOTHBOAEHCTBHH
KOPPYIIHE» ¥ TPHHATHIMH B COOTBETCTBHA C HHMH HHBIMH 3aKOHOJATETBHBIMH M JIOKATBLHBIMH
aKTamm.

1.2. TlpaBnna OMpefe/UOT eAWHBIE T BeeX paborHrkoB MBOY «COIMI Ne 12» (nanee —
Yupex/eHne) TpeOOBaHHS K IAPEHHIO H MPHHATHIO JIENOBBIX [01aPKOB.

1.3. YupexxaeHue MOAAEP)KHBAET KOPIOPATHBHYIO KYIBTYpY, B KOTOpOH MENOBBIE MOJAPKH,
KOPTIOPATHBHOE FOCTEIPHHMCTBO M NPEICTABHTENECKAE MEPOMPHSTHA PacCMATPHBAIOTCA TONBKO Kak
MHCTPYMEHT Ui YCTAHOBNIEHHSl W TOJUICPXKAHUA JEJTOBBIX OTHOIIEHWI W Kak TpOsBIEHWE
0OmenpHHATON BEXTHBOCTH B X0OJ1€ NEATEIILHOCTH YupexieHusl.

1.4, Yupex/JIeHAe HCXOMUT H3 TOTO, YTO JOJTOBPEMEHHEIE IE/IOBBIC OTHOLIEHHS OCHOBBIBAIOTCS
Ha JIOBEpHH H B3aMMHOM YBakeHHH. OTHOUICHHS, TIPH KOTOPBIX HApYINACTCS 3aKOH W MPHHLMITBI
JeTOBOH ITHKH, BPEIST PEMyTAlHH YHUPEXICHHS H YECTHOMY HMEHM €ro pabOTHUKOB, W HE MOTYT
oBecneynTh YCTONIHBOE 0ITOBPEMEHHOE PA3BUTHE YUPEKICHHA. Takoro pona OTHOIIEHMST HE MOTYT
GbITH TIPHEMIIEMBI B IIPAKTHKE PAOOTEI Yapexnenus.

1.5. Jleficteue [IpaBu pacpOCTPaHIETCA Ha BCEX pabOTHUKOB YUpPEXIEHHs, BHE 3aBUHCHMOCTH
OT YypOBHS 3aHAMAeMOil IOJDKHOCTH.

1.6. Jlannsie [TpaBuna mpecieayeT CIEAYIOMHE LETH!

- obecrieyeHre eIMHOOOPa3HOre MOHMMAHHS PONM H MeCTa JENIOBBIX TMOJAPKOB, JIEN0BOTrO
rOCTENPHHMCTBA, TTPEJICTABUTELCKHX MEPOTIPHATHI B JENOBOI MPaKTHKE Y UpEKIECHHUS;

- OCYIIECTBJEHHE  YTPABJCHYECKOH H XO3SMMCTBEHHOH  JCATENBHOCTH  YUpeKICHHS
HCKITIOUHTEbHO HA OCHOBE HAMUTEKAIIMX HOPM H TIPABHJ JIEOBOrO MOBEJCHHS, OasMpylomuXcs Ha
NPWHIWTAX KAdeCTBA TPENOCTAB/ICHHA YCTYT, 3AUTHTHI KOHKYPCHUHH, HEIOMYIUICHHS KOHpMKTA
HHTEPECOB,

- ompejelicHWE EIAMHBIX INA BCEX paboTHHKOB YupexneHus TpeOOBaHHIl K JapeHUI0 |
MPHHSTHIO JIe/IOBBIX TOJAPKOB, K OPraHH3aLlH i YHaCTHIO B NPECTABUTENLCKIX MEPONIPUATHAX;

- MHMHMMH3HPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOXHBIM 3noynoTtpebnenneM B oldnacTu
10JapKOB, TPEICTABHTEIBCKHX meponpusTHil. HanGonee cepbe3HBIMH M3 TAKUX PUCKOB SBIAIOTCS




OMMAaCHOCTbL TMOJKyNa WM B3ATOYHHUYICCTBO,

HECTIpaBe[UIMBOCTb [0 OTHOWICHHIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPH YdpekIeHHS.

2. TpeboBanus, npexbaBIsSeMbIe K 1JT0BbIM noaapKkam
M 3HAKaM /1eJI0BOr0 rocTenpHHMCTBA

2.1. PabotHukn Yupexaesus MoryT nosry4ate JI€JIOBbIE TIOJAPKHM, 3HAKH JIEJIOBOTO
TOCTENIDHUMCTBA TOJILKO Ha OQUUMATEHBIX MEPONPHATHSIX, TMPH YCTIOBWH, YTO 9TO HE MPOTHBOPEUHT
TPEOOBAHUSAM AHTUKOPPYIIIMOHHOIO 3aKOHOIATETbCTBA W HACTOALIAM [TpaBunam.

2.2. Tloapku ¥ ycITyTH, IpHHHMaEMBIe HITH TIpel0CTaBIiseMbie YupexkaerueM, rmepeaioTcs H
MPUHAMAIOTCA TOJIBKO OT MMEHHM Y4YpekIeHHs B UENOM, a He KaK TOAapoK WM mepejada ero oT
OTAENIbHOro paboTHHKA.

2.3. JlenoBele Moapku, KOTOpbie paGOTHUKHA OT HMEHH YupexaeHuss MOTryT nepeiaBaTh APYTHM
JHLIaM WY TIpYHKMMaTh OT APYrWX JIMI B CBA3W CO CBOEH TPYINOBOH [EATENBHOCTBIO, a TaKKe
MPEACTABUTEILCKHE PACXONbl HA /ENOBOE TOCTENPHHMCTBO AOJDKHBI COOTBETCTBOBATH CJIEAYIOLIMM
KPHTEPHSAM:

- OBITH MPAMO CBA3aHBI C YCTABHEIMH LEJISAMH IESATETHHOCTH YUpPEKIEHNs, THOO0 ¢ MAMSTHBIMH
AaTamu, 100MIesMH, 06IMEeHaOHATLHBIMH TTPa3JHHKAMH, WHBIME COOBITHAMH,

- OBITH PasyMHO 060CHOBAaHHBIMH, COPa3MEPHBIMHE ¥ HE SIBIATHCS TPEIMETAMH POCKOIIIH;

- HE NIPENCTaBisATh COOOM CKPHITOE BO3HATPAXKIEHHE 33 YCIYTY, AeHCTBHE WM Oe3leHCTBHE,
TOMYCTHTEIIECTBO HJIM  TIOKPOBHTEIBLCTBO, MPENOCTABICHHE MpaB HIH TPHHATHE ONPEAC/iCHHBIX
petiieHHH, 1100 MOMBITKY OKa3aTh BIMSHUE HA TIOTydYaTelld C HHOH He3aKOHHON WIH HEATHIHOMN IeNbIO;

- HE CO3/1aBaTh IS MOJTydaTels 00sS3aTeIbCTBa, CBA3AaHHBIE C €r0 CIYKEOHBIM MOJIOKEHWE HITH
MCIIOTHCHUEM CITY)KEOHBIX (IOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/1aBaTh PEMyTAalHOHHOIO PHCKa Ui [ENOBOTO MMHIDKA YUpEKIEHHS, pabOTHHKOB M
WHBIX JIMIl B CIlyda¢ pAcKpBITHS HWHQOPDMAlMH O COBEPIICHHBIX IOJApKaX H [TOHECEHHBIX
NPENCTaBATEIBCKHX PacXoaax;

- He NPOTHBODEYHTH MPWHUMNAM ¥ TpeOOBaHMSM aHTHKOPPYNIHOHHOIO 3aKOHOAATeThCTBA
Poccuiickoit denepannn, ITonoxeHHI0 00 aHTHKOPPYNIIMOHEOH MOTHTHKH B Yupexknernn, Konekcy
OTHKH H CIy)XeOHOTO NOBeAeHHs PabOTHHKOB YUPEKNECHMS W OGMIENPHHATBEIM HOpMaM MOpanu u
HPaBCTBEHHOCTH.

2.4. JlenoBble MORKAPKA, B TOM YHCIIC B BHAE OKa3aHHs YCIYT, 3HAKOB 0COGOr0 BHHMAHWS W
Y4acThs B pasBICKATC/IbHBIX ¥ AHATOTMYHBIX MEPONPHATHSX HE NO/DKHBI CTABHTH NMPHHHMAIONIYIO
CTOPOHY B 3aBHCHMOE TMOJIOXEHHE, NPHBOJMTE K BO3HHKHOBEHHIO KAKHX-THOO BCTPedHbIX
0053aTeNBLCTB CO CTOPOHBI TOTy4aTesiss MM OKa3bIBaTh BIHSHHE HA OOBEKTHBHOCTD €r0 IEIOBBIX
CYXI€HHH U DEIICHMH.

2.5. CTonMOCTE ¥ MEPHOJNYHOCTh NAPeHAs M TMOJYYEHHS JENIOBBIX MOJAPKOB H/HMIIH YYacTHS B
MPE/ICTABUTEILCKAX MEPOTIPHATHSIX OZHOTO K TOTO XK€ TPETBETO JIMNA JOJDKHBI ONPENeATLC Ae0BOM
HEOOXOIMMOCTBIO H OBITh Pa3yMHBIMH. '

2.6. B xadectBe 1MOZApxoB pabOTHMKH YUpEXKIEHMS IOKHBI CTPEMHTBCS MCIIOMb30BATh B
MaKCHMaIbHO JIONMYCTHMOM KONMYECTBE CIIy4aeB CYBEHWDHI, MPEAMETHI
CHMBOJIVIKY Y Ype)KICHHS.

2.7. llonapky ¥ YCIYTH He JOIDKHBI CTaBHTb IOJ COMEEHHE MMHJDK HIIH 1eJ0BYIO penyTanmio
YupexaeHus HIH ero pabOTHHUKOB.

H H3OCIHA, HUMElOUINe

3. Ilpasa u 06s3aHHOCTH pa0OTHHKOB YupexaeHus mpu odMeHe 1e10BbIMHI noJapKamMu u
3HAKaMH /1eJIOBOTO rOCTeNPHAMCTBA

3.1. PaboTHHKY, MPEACTABNSA HHTEPECH! YUPEKIECHHA WIH AEHCTBYS OT €ro MMEHH, JOJKHbI
cobmosaTh TPaHMLB! NONMYCTAMOrO TOBEJCHAA NPW OOMEHE NEOBBIME TONAPKAMH M MPOSBIEHHH
JIENIOBOr0 TOCTETIPHAMCTBA.




3.2. PaboTHuKH Y4pexnenns BIIpaBE NaphTh TPETBHM JIMLAM H MONyHaTh OT HHUX JelloBble
MO/IapKH, OPraHW30BBIBATH M YYacCTBOBATE B NPEACTABUTENLCKAX MEPOMPHATHSX, €CITH 3TO 3aKOHHO,
ITUTHO M [IENAETCH MCKIIOYHTENBHO B [EIOBEIX eNAX, ONpPEACICHHEIX HacTosmmmH [IpaBniaMa.

3.3. Ilpu mobbx coMmHeRusX B NIpaBOMEPHOCTH WJIM 3THYHOCTH CBOMX AeHCTBHU pabOTHMKM
KICHUS O0S3aHBI ITOCTABHTD B H3BECTHOCTE anpeKTopa YYpexIeHHs H POKOHCYILTHPOBATECH C

HUM, TIpeXKIE YeMm OapuTeL WITH [IOTy4YaTs TONApKH, WIH Y49aCTBOBATL B TEX WM HHBIX
MPEJICTABUTEIILCKUX MEPOTIPUATHSX.

Yupes

3.4. Tlpn nonyueHun nenoBoro TI0/IapKa MJIM 3HAKOB JIENIOBOTO TOCTENIPHHMCTBA PabOTHHKH
Yupexnenus o6s3aHbl TPUHEMATD MEDBI 110 HEIOMYIICHHIO BO3MOXXHOCTH BO3HHUKHOBEHHS KOH(IHKTA
MHTEPECOB.

3.5. PabotHuku YupexmeHus He BIIPABE HMCIOJIB30BATh CITY’KEOHOE NONOKEHHE B JTAYHBIX
HEIBIX, BIIIOYAS MCTIOTb30BAHHE HMYTIECTBA Y UPEXKIEHNSA, B TOM YHCIIE:

- AJIA TIOTTYeHNS MOAApKOB, BO3HATPAX/ICHHS H MHBIX BBITOM IS ceBsl THYHO ®W APYTHX JTHII B
00MeH Ha okasaHuWe YupekIeHWeM KaKuX-a6o YCITYT, OCYIIECTBIEHHS JHOO HEOCYINEeCTBIEHHS
ONPEICICHHBIX NEHCTBHH, Ilepeaavn HHPOPMALHH, COCTABISIOMEH KOMMEPUECKYIO TauHy;

- /UL TIONMYYCHHS TIONapKOB, BO3HArpaXIECHHSN M HHBIX BBITOX U JIAYHO M APYTUX JHL B
Mpouecce BEACHAA Nen YYPEKICHHS, B TOM YHCIE, KaK [0, TAK M TI0C/e TPOBENIEHUS EpPeroBOpoB O
3AKTIOYCHHH IPaXXIAHCKO-NPABOBLIX JOTOBOPOB ¥ HHBIX CHEJIOK.

3.6. Paborrrkam Yupex/IeHHs He peKOMEHIYeTCs IPHHAMATE HITH nepenapuBaTh MoJapkH JTHO0
YCIYTH B JHOOOM BHAE OT TPETHHX JIMI B KauecTBE GarofapHOCTH 33 COBEPIIEHHYIO YCIYTy WIH
JIaHHBIA COBET.

3.7. He nomyckaercs mepenaBaTh ¥ IPHHAMATH MONAPKH OT YUPEXIEHHS, ero paGOTHMKOB W
NPEACTaBUTEICH B BHAE NEHEXKHBIX CPEACTB, KAK HATMYHBIX, TAK M OC3HATHYHBIX, HE3ABHCHMO OT
BAJIOTBI, & TaKKe B HOPME aKIHii, OMIIHOHOB MJTH WHBIX JIMKBHIHBIX EHHBIX OyMar.

3.8. PaGoTHHKH YUpexIeHHs NODKHBI OKa3bIBATHCS OT MPEUIOKEHHH, MOTydeHHs M0IapKOB,
OMnaThl KX PacXomOB H T.II., KOT/a NOJ00HBIE AEHCTBAS MOTYT NOBJIMSTEL MM CO3JaTh BIEUYaTIEHHE O
BJIMSIHHH Ha UCXOJI CMIEIIKH, PE3YJIbTAT NPOBENEHHAS TOPrOB, HA IPHHUMAEMbBIE YUPEXIEHUEM PEIICHHSA
H T.J.

3.9. Anvummcrpanus u paGOTHHKH Y4peXAcHHs He NPHEMIIOT Koppymmww. Ilogapku He
JOJDKHBI OBITh HCIIOIb30BAHBI UL Ja4H/TIOTYdeHHs B3STOK WIH KOPPYIILHH B JIHOOBIX €€ IPOSBICHHUSIX.

3.10. PaboTHHK VYupexiecHWA He BNpaBe NpeUTaraTh TPETHHM JIAUAM KM TPHHHMATh OT
TAKOBBIX IOJAaPKH, BEILIATH, KOMIICHCALHMH H T.Il. CTOMMOCTBIO cBbime 3000 (Tpex Teicau) py6neit wim
HE COBMECTHMBIE C 3aKOHHOM TPAKTHKOH MNenoBeX oTHOmeHWH. Ecmm paGortauky Vupexiaenus
npeaiaraloTcsl MoAoOHbIE MONApKA HIM [eHBIH, OH 00si3aH HEMEUIEHHO 00 9TOM JMPEKTOPY
YdapexaeHus.

3.11. PaboTtHuk VYupexeHus KOTOPOMY MpH BBHITIOMHEHWHM JO/DKHOCTHBIX OOS3aHHOCTEM
TIpeUIAraloTCsl MOJAPKH HIIM WHOE BO3HATPAXICHHE KaK B MPAMOM, TaK H B KOCBEHHOM BHJE, KOTOpPBIE
crocoOHBI MOBJIHATE HA MOATOTABIIMBAEMBIE H/WIIH IPHHAMAEMbIE UM PELICHHA HIIM OKa3aTh BIHSHHE
Ha ero JelicTBre/0e3neHcTBHE, JOJDKEH:

- OTKa3aThCsl OT HUX O HEMEUIEHHO YBEJOMMTh OHPEKTOpa YUpesxJIeHHS O (pakTe Npe/UT1oKeHHs
nojapka (BO3HarpaxaeHus);

- 0 BO3MOXXHOCTH HCKTIOYHTH JaTbHEHIINE KOHTAKTHI C JIMIIOM, MPEITOKHBIIAM MOJAPOK HITH
BO3HATPAX/IEHHE, ECJIH TOJTBKO 3TO HE CBA3aHO CO CITy>keOHOH He0OX0IHMOCThIO;

- cJIydae, eClIM 1OJapOK MM BO3HATPAKICHHE HE MPEICTABIACTCS BO3MOXHBIM OTKIIOHHTH HITH
BO3BPATHTh, [IEPEAATH €I0 C COOTBETCTBYIOMEH CITYKeOHOH 3aMHCKOR ISl TIPHHSTAS COOTBETCTBYIOMNX
Mep JMpeKTOpY Y9UpexICHHS H NPOJOJIKATL padoTy B YCTaHOBICHHOM B YUPEKIEHHWH MOpS/IKE Hal
BOMPOCOM, C KOTOPBIM OBUT CBA3aH MM0/1apPOK HIIH BO3HArpaXICHHE.

3.12. B cnyyae BO3HMKHOBEHHS KOH(QIHKTa HHTEPECOB HIIH BO3MOKHOCTH BO3HHKHOBEHHS
KOH(JIAKTa MHTEPECOB TPH TOTYYEHHH JENOBOTO MOJAapKa WM 3HAKOB JENOBOTO TOCTENPHHMCTBA
paboTHUK YupexIeHUs 0053aH B IHCbMECHHOH dopme yBenoMuTE 06 3TOM OHO W3 J0IDKHOCTHBIX JTHIL,
OTBETCTBEHHBIX 3a TPOTHBOICHCTBAE KOPPYNUHMH, B COOTBETCTBMH C TPONETYPOR DAacKpeITHS




KOH(TMKTa WHTEpECOB, YTBepwIeHHOH [loMoxeHHeM O KOHGMKTE WHTEPECOB, NPHHATBNM B
Y4YpexIeHHH.

3.13. PaboTrukam Vdpexaerns 3anpermaercs:

- CaMOCTOATENTbHO NMPHHAMATE MpeUIOKEHHs 0T OpraHM3alMii WIH TPETHHX JIHIL O BPYHCHIH
JICNIOBBIX ONAPKOB M 00 OKa3aHWH 3HAKOB JIENIOBOrO FOCTENPHAMCTBA;

- TIpHHEMATL Oe3 COTJIaCOBAaHMS C AMPEKTOPOM YHUPEXKACHHA JENOBbie MOAAPKH H 3HAKH
JIe/IOBOTO TOCTEMPHAMCTBA B XOJIe TIPOBENCHAS ENOBBIX NEPErOBOPOB, TPH 3aK/IQHUEHHH J10TOBOPOB. a
TAKXK€ B HHBIX CITy9asiX, KOTZa MOX0OHbIe AHCTBAS MOTYT TOBIWATE HIH CO31aTh BIEYATICHHE 06 nx
BIIMSSHAH Ha IPUHHMAEMBIE peHIeHHS,

- IPHHUMATh JIEJIOBBIE TTOJAPKH M 3HAKH JeJOBOTO TOCTEIIPHAMCTBA B XOE MPOBEACHUA TOpros
¥ BO BPEMS MPAMBIX NEPETOBOPOB ITPH 3AK/IIOYEHHH JI0r0BOPOB (KOHTPAKTOB);

- TIPOCHThb, TpeOOBaTh, BBIHYKIATh OPraHW3allHd WA TPEThHX JHMIl AapuTh HM abo HX
pOJCTBEHHHKAM JICTOBBIC TIONAPKH H/HIIA OKA3BIBATE B MX MOJTb3Y 3HAKHA J€JI0BOTO rOCTENMPHHMCTBA,

- NMPHHUMATh NOJAAPKH B BHIE HATWYHBIX, OC3HATWTHBIX JEHEKHBIX CPEACTB, HCHHBIX Oymar,
JParoleHHBIX METAIIIOB.

3.14. YupexaeHne MOXeT MPHHATE pelleHne 00 yJacTHH B O11aroTBOPHTEIbHBIX MEPOMPHATHAX,
HATIPABJICHHBIX HA CO3JaHWe W YTIPOYeHHe HMHIKa YupexeHus. [IpH 3ToM miaH  OIO/DKET yHacTHs B
JIAHHBIX MEPOTIPUSATHAX YTBEPKAACTCA THPEKTOPOM Y UpEeXICHHUS.

3.15. B ciydae ocyIecTBIEHHsS CHOHCOPCKHX, O1aroTBOPHTENIBHBIX MPOrpamMM quenulemle
JIOJDKHO TIpeIBAPMTENBHO YAOCTOBEPHTECS, 9TO MpPEAOCTaBseMas Y YPEeXACHHEM MOMOLIE HE Oynet
HCIOTb30BaHa B KOPPYNIIIMOHHBIX LEJIAX HITH HHBIM HE3aKOHHBIM TTYTEM.

3.16. Ilpn B3auMONEHCTBHH C JIMLAMH, 3aHWMAIOIIUMH JIOJDKHOCTH rocyaapcTBEHHOI!
(MyHHIHTIATEHOM) CITyXOBI, ClEAyeT DPYKOBOACTBOBATbCS HOPMAaMM, PEryJIHpPYIOMHMH ITHHCCKHE
HOPMBI H TIpaBAJa CIIYXeOHOTO NMOBEICHMS IOCYIapCTBEHHBIX (MYHHIMTIATBHBIX) CITYXAIIHX.

3.17. HeucnonHenwe HacToSmMX IIpaBHJI MOXET CTaThb OCHOBaHHEM U TNPHUMCHCHHS K
paGoOTHAKY Mep IUCHOMILTEHAPHOTO, AIMHHHCTPATHBHOTO, YTOJIOBHONO H TPaXJAaHCKO-NMPAaBOBOTO
XapaxkTepa B COOTBETCTBHH C ICHCTBYIOLIMM 3aKOHOIATETLCTBOM.

4. O6aacTh NpHMeEHEHNS

4.1. Hacrosimme [pasunia nojiexar NPHMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KakiM oOpasom
NMepefaloTcss JeNoBble MONAPKH M 3HAKA JCNOBOTO TOCTEIPHHMCTBA: HANPAMYIO WM vepes

MTOCPETHHKOB.
4.2, Hactosimwe IlpaBmia SIBISIOTCS 00S3aTeBHBIMH 17l BCEX pabOTHUKOB YHUpemIeHMs B

nepro/l paboTel B Y UPEIKICHHA.




